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mailto:infotech@envisageconsulting.org


3 
 

Subscribe to NSGP email updates 
 

1. Navigate to nsgp.astrakansas.com/nsgp. 
 

2. Complete all form fields and click “Subscribe” button at bottom of the screen. 

 

3. For new subscribers, submit the form to complete your subscription. 
a. If you have not previously subscribed, you will be prompted to enter additional 

information about yourself. 

 

 

b. After submitting the subscription form, you will receive a notification email 
(Subject: Verify Your NSGP Subscription) containing a link to confirm your 
subscription. Click the link. 

https://nsgp.astrakansas.com/nsgp
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c. The link should display an Astra confirmation/thank you screen. 

 

 

4. For Returning subscribers or existing Astra users, submit the update information 
form to update your subscription information. 
a. If you have previously subscribed, you will be notified; click “Update 

Information” button. 
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b. You will receive a notification email with a link to update your subscription.  
Click the link. 

 

 

c. Complete/update the requested information and click “Submit” button. 
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d. You will receive confirmation when your subscription information has been updated.   
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Request to Register on Astra 
 

1. Navigate to nsgp.astrakansas.com. 
 

2. Click “Request to register”. 

 

 

3. Complete all required (asterisked) form fields and click “Register” button. 

 

 

https://nsgp.astrakansas.com/
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4. After being approved by an admin, you will receive an email confirming your 
registration with instructions for setting up a password and logging into Astra.  

Note: if an account has already been created with your email, you will receive an 
error after filling out the registration form.  Check your email for a registration email; 
if you cannot find a registration email, select “Reset Password” on the Astra Login 
page. 
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Register NSGP Organization 
 

1. Login to Astra (nsgp.astrakansas.com) using your registration email address and 
password. 
 

2. Click “Add NSGP Project” button. 

 

 

3. Click “submit this form” to request access to the organization for which you will 
submit the project. 

 

 

4. Complete the registration form 
a. Complete all required (asterisked) form fields and indicate (Yes/No) whether 

the organization has multiple facilities.  Click “Submit Request” button.   

http://nsgp.astrakansas.com/
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b.  If the organization has multiple facilities, enter information for each and then 
submit the form. 

 

 

5. The request will be reviewed and approved by an Admin; this may take some 
time depending on the number of submissions received. 
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6. Once the organization is approved, you may submit your NSGP Project(s). 
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Submit an NSGP Project 
 

1. Login to Astra (nsgp.astrakansas.com) using your registration email and 
password. 
 

2. Click “Add NSGP Project” button. 

 

 

3. Complete all required form fields. 

Notes:  Supplemental Documents are optional; Mission Statement, Risk 
Assessment, and IJ documents are required.  IJ documents must be submitted in 
fillable PDF format.  Projects may be saved in draft form and edited/updated later. 

 

 

4. If applicable, another facility may be added from this screen before the project is 

submitted. 

http://nsgp.astrakansas.com/
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5. When all required information has been filled out and all documents are included, 

click “Add Project”. 

 

 

6. Project will be saved in “Draft” status. 
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7. You now have the option to Edit, Delete, or Submit your project; select 

appropriate option or leave project in Draft status until you are ready to submit it. 

 

 

8. Submitting your project. 

a. When you are satisfied that project is correct and complete, click “Submit 

Project”. 

b.  You will be prompted to confirm; when you are ready to submit the project, 

click “OK.” 

 

 

9. Status of project will be updated to “Submitted”. 

 

 

10. Unless you have projects to submit for another organization, log out of Astra. 
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